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To teach students how they can improve their aural skills and listening comprehension abili-
ties of English as it is naturally spoken by native speakers. This course will not concentrate on
theory but instead the practical application of phonetics. In other words, students will be taught
less about what Phonetics is from an academic viewpoint, but rather how to use it to enable
them to improve their listening comprehension and transcription skills.

The essential elements of the course will concentrate on sound recognition, accurate sound
reproduction and representation through the use of phonetic symbols, and the correct interpre-
tation of sound into proper English.

[Note : Lesson content may vary from the scheduled lesson plan as a result of holidays, class
cancellations, the need to spend more or less time on certain subjects, or other similar factors.]
4 H 238 Explanation of course. Explanation of Phonetics. Distribution of phonetic symbols
chart.
338 Voiced and voiceless sounds. Classification of major vowels. Classification of conso-
nants.
438  Pronunciation of vowels and diphthongs.
5 H 23 Pronunciation of consonants.
33 Sound sequence. Consonant clusters. Length or duration. Liason or linking. Assimila-
tion. Elision and contraction.
482 512H 3 ME T Exercises involving the actual application of phonetic principles.

Although attendance will not be taken, students will be expected to attend class regularly and
promptly. Tests will not be announced. Students who are absent on the day of a test will receive
a score of zero for that test. Tardy students without valid excuses will not be permitted to take
tests and as such, they will also receive a score of zero. As a rule, there will be no make-up tests,
however, if a student can prove that she was absent, or tardy, for a legitimate reason, then she
may qualify to take a make-up test at the end of the year. Students are advised to take careful
notes during the lectures. Outside practice and preparation are essential and often will make the
difference between passing and failing. Accordingly, students are urged to apply what they are
learning outside of class. Talking in class will not be tolerated and students who fail to observe
this rule will be expelled.

The final grade will be based entirely on the average of an indeterminate number of unan-
nounced tests given throughout the year plus alpha. Alpha represents the difference between
100 and the average of the student with the highest average. [Final Grade=Avg. +o] Attendance
is not a factor because it will not be taken due to the large size of the class.

No assigned textbook. A phonetic symbols chart will be distributed at the start of the course.
Students are advised to listen to English language materials, such as radio broadcasts, TV pro-
grams, videos, songs, etc., in their free time.

Students will need a notebook and may use dictionaries in class. Students must use pencils
when taking tests, however, during class either pens, pencils, or other markers are acceptable.

Students are encouraged to consult with the teacher at any time regarding course content,
their performance, or any other matters. Test results and current averages will be posted. Stu-
dents with low grades are advised to consult with the teacher at an early date in order to discuss
ways of improving their performance.
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Text : ‘Basic Survival

Authors : Peter Viney

Publisher : Heinemann

Supplimentary Material will be handed out by the teacher.

To have the students speaking in English from the beginning of the course and to concentrate
on subject matter that is of interest to the student. To put them on the road to greater fluency
and to increase their listening skills.

Short conversations using authentic language in a wide range of situations and settings will be
expanded upon and listening exercises will also be used. There will be a lot of group and pairs
work with the students acting as teacher form time to time. The instructor will also develop
blackboard stories so that the student can start to learn how to tell stories in English even
though they are beginners.

The lessons will cover everyday functions such as offering and accepting food, greetings, talk-
ing about the past and future, talking about oneself, family and friends, agreeing and disagree-
ing. The main text covers seven skill areas. These are communications, business, socializing,
travel, hotels, money, and food and drink. Each of these themes will be expanded upon by the
teacher.

Homework will consist in preparing a journal of activities and in preparation reviewing what
has been learnt.

The students will be graded throughout the year for classroom effort and will be required to
keep a journal in English. This will also be graded. Marks will also be given for high attendance.

¢ Survival English’

An A4 size journal and note pad (There is no need to bring these at the first lesson. The
teacher will explain in more detail in class).
An English Japanese dictionary.
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In this course, students will be encouraged to write extensively in English in order to develop
greater fluency and greater belief in using English as a means of communication and as a way to
express oneself.

Each week students will be given a target number of pages to complete in their diaries and
some class time may be set aside for diary writing. Students will also work from the textbook in
class to build up basic skills. Assignments which require students to draft and redraft will be set
for homework.

Students are expected to excuse themselves for any absences and will be penalised in their fi-
nal grades for unexcused absences or lateness. Deadlines for assignments must be met.

Grades will be based on: i) diaries; 1ii) assignments; iii) effort shown in class;

iv) attendance.
L

L

Students should buy a floppy disc onto which they can type their assignments.
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To improve the student’s artiulatory skills by maximizaton of opportunities to speak with the
instructor and other students in one-on-one and small group situations under supervision.

[Lesson content may vary somewhat from scheduled lesson plan as a result of holidays, class

cancellations and the need to spend more or less time on certain subjects.]

The first semester will focus on everyday situations the student might encounter living
abroad, including telephone conversations, booking tickets for plays or musical performances,
visiting the doctor or dentist, inquiring about directions, business hours, the price or size of an
article to be purchased, and ordering in a restaurang.

The second semester will continue the above pattern, moving gradually into more difficult
situations that require organizational, analytical and argumentative skills. Topics will include but
will not be limited to seeking correction of a mistaken bill, trying to convince someone to
change their opinion of something and explaining why something was done while admitting that
it was a mistake.

Class attendance is required. More than three unexcused absences will result in a lowered
grade. Students are required to have both Japanese-English and English-Japanese dictionaries
with them in class every day.

Grades will be based on general preparedness, class participation and one or two graded pres-
entations or interviews.

BoH E None

s z® s None

L Oi_mﬁt Nothing
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The principal aim of this course will be to improve the ability of the students to express them-
selves effectively in conversational English in a variety of situations.

Each class will cover different conversational topics in the news, popular films and music, on
the Internet, or in the textbook. During each semester, every student will be expected to make
one short presentation on a topic of their choice.

During the course of two semesters, students will be expected to become reasonably compe-
tent in the material presented in the texthook. Regular attendance and enthusiastic participation
in classroom activities will be required to complete the course.

Attendance and class participation will count for 50% of final grade. Presentations and test
scores will count for the other 50%. Every three unexcused absences will automatically lower the
final grade ten full points. Every two times a student is late for class, it will count as one absence.

Interchange I : English for international communication

Any questions or problems a student has concerning the class should be discussed directly
with the instructor.
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To teach students how they can improve their aural skills and listening comprehension abili-
ties of English as it is naturally spoken by native speakers. This course will not concentrate on
theory but instead the practical application of phonetics. In other words, students will be taught
less about what Phonetics is from an academic viewpoint, but rather how to use it to enable
them to improve their listening comprehension and transcription skills.

The essential elements of the course will concentrate on sound recognition, accurate sound
reproduction and representation through the use of phonetic symbols, and the correct interpre-
tation of sound into proper English.

[Note: Lesson content may vary from the scheduled lesson plan as a result of holidays, class
cancellations, the need to spend more or less time on certain subjects, or other similar factors.]
4 F 258 Explanation of course. Explanation of Phonetics. Distribution of phonetic symbols
chart.
358 Voiced and voiceless sounds. Classification of major vowels. Classification of conso-
nants.
418 Pronunciation of vowels and diphthongs.
5 H 2# Pronunciation of consonants.
338 Sound sequence. Consonant clusters. Length or duration. Liason or linking. Assimila-
tion. Elision and contraction.
43825120 358F T Exercises involving the actual application of phonetic principles.

Although attendance will not be taken, students will be expected to attend class regularly and
promptly. Tests will not be announced. Students who are absent on the day of a test will receive
a score of zero for that test. Tardy students without valid excuses will not be permitted to take
tests and as such, they will also receive a score of zero. As a rule, there will be no make-up tests,
however, if a student can prove that she was absent, or tardy, for a legitimate reason, then she
may qualify to take a make-up test at the end of the year. Students are advised to take careful
notes during the lectures. Outside practice and preparation are essential and often will make the
difference between passing and failing. Accordingly, students are urged to apply what they are
learning outside of class. Talking in class will not be tolerated and students who fail to observe
this rule will be expelled.

The final grade will be based entirely on the average of an indeterminate number of unan-
nounced tests given throughout the year plus alpha. Alpha represents the difference between
100 and the average of the student with the highest average. [Final Grade=Avg. +o] Attendance
is not a factor because it will not be taken due to the large size of the class.

No assigned textbook. A phonetic symbols chart will be distributed at the start of the course.
Students are advised to listen to English language materials, such as radio broadcasts, TV pro-
grams, videos, songs, etc.,, in their free time.

Students will need a notebook and may use dictionaries in class. Students must use pencils
when taking tests, however, during class either pens, pencils, or other markers are acceptable.

Students are encouraged to consult with the teacher at any time regarding course content,
their performance, or any other matters. Test results and current averages will be posted. Stu-
dents with low grades are advised to consult with the teacher at an early date in order to discuss
ways of improving their performance.
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This course will concentrate on improving the oral and aural skills of students in English.

Exercises are designed to enable students to respond automatically and correctly in speaking
situations. In other words, students will be taught how to actually use the English they have
studied prior to entering college in conversional situations.
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This course will be conducted in the L. L. At the start of the course students will be given
printouts of the material to be covered in class. It will be essential that they review the assigned
lessons prior to each lesson, otherwise they may find themselves unable to keep up with the
rapid pace of the class. Each class will begin with a 20-question multiple choice comprehension
test over the previous lesson’s content. After that the students will record the next lesson and
practice it according to the instructions of their teacher. Such exercises may vary according to
teacher or be supplemented with additional materials.

[Note : Lesson content may vary from the scheduled lesson plan as a result of holidays, class
cancellations, the need to spend more or less time on certain subjects, or similar factors.]

I
4R 2H
358
438
SH2#
3
438
6818
2:8
334
438
TH1#H
238

%
9H 338
438
10/ 18
238
3:8
438
538
117 238

Distribution of study materials. Explanation of course. Assignment.
Record Unit 1a Situations practice.

Unit la Situations comprehension test. Record Unit 1c Episode practice.
Unit Ic Episode comprehension test. Record Unit 2a Situations practice.
Unit 2a Situations comprehension test. Record Unit 2c Episode practice.
Unit 2¢ Episode comprehension test. Record Unit 3a Situations practice.
Unit 3a Situations comprehension test. Record Unit 3¢ Episode practice.
Unit 3¢ Episode comprehension test. Record Unit 4a Situations practice.
Unit 4a Situations comprehension test. Record Unit 4c Episode practice.
Unit 4c Episode comprehension test. Record Unit 5a Situations practice.
Unit 5a Situations comprehension test. Record Unit 5c Episode practice.
Unit 5¢c Episode comprehension test. Record Unit 6a Situations practice.

Unit 6a Situations comprehension test. Record Unit 6¢ Episode practice.
Unit 6¢ Episode comprehension test. Record Unit 7a Situations practice.
Unit 7a Situations comprehension test. Record Unit 7c Episode practice.
Unit 7c Episode comprehension test. Record Unit 8a Situations practice.
Unit 8a Situations comprehension test. Record Unit 8c Episode practice.
Unit 8¢ Episode comprenension test. Record Unit 9a Situations practice.
Unit 9a Situations comprehension test. Record Unit 9c Episode practice.
Unit 9¢ Episode comprehension test. Record Unit 10a Situations practice.

358  Unit 10a Situations comprehension test. Record Unit 10c Episode practice.
438  Unit 10c Episode comprehension test.

12H 178 Supplemental lessons.
238 Make-up tests.

1A 238 Student evaluation Questionnaires.

Preparation before ciass is absolutely essential. Students who do not have a solid understand-
ing of the content of the material being covered will not be able to respond promptly nor cor-
rectly, and as such, will find themselves failing. Also, because the course is fast-paced, it will be
necessary to practice speaking outside of class. Traditional study methods of only reading and
memorizing and not actually speaking out loud will be insufficient. As for speaking ability, stu-
dents will be graded on their pronunciation also. In other words, they will be expected to dem-
onstrate what they are learning in Phonetics. As can be seen from the grading method, regular
and prompt attendance is important because it will directly affect the final grade. Each class will
begin with a test. Students who come late will not be allowed to take the test; their grade for
that test will be “0”. Students who are absent will not be allowed to take the test at a later date.
They also will receive a “0” for that test. At the end of each semester makeup tests may be given
to certain students who qualify. If a student was absent from both the Situations and Episode
comprehension tests of a particular unit for a reason deemed valid by her instructor, then she
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may be given a makeup test for that unit. It should be noted that the makeup tests, unlike the
comprehension tests, is a 100question speaking test lasting only about 5 minutes and covering
all the material in that unit. Students are given only one chance to answer questions as they hear
them and their answers are recorded. Pronunciation, grammar, and content must all be perfect
for an answer to be correct.

Evaluation will be based on attendance, participation, and ability. Final grades will primarily be
based on the average score of all LCTs (Listening Comprehension Tests).

No assigned textbook.

Printouts of the main study material will be distributed by teachers to the students. Students,
however, will be required to provide their own audio tapes. A 90-minute tape is needed to record
Situation Exercises and a 60-minute tape is needed to record Episode Exercises.

Students are encouraged to consult with their teacher at any time regarding course content,

their performance, or any other matters. Results of comprehension tests will be posted regularly
outside the English Department Resources Room.
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This course will concentrate on improving the oral and aural skills of students in English. Ex-
ercises are designed to enable students to respond rapidly and correctly in speaking situations.
In other words students will be taught how to actually use the English they have studied prior to
entering college in conversational situations.

This course will be conducted in the L. L. . At the start of the course students will be given
printouts of the material to be covered in class. It will be essential that they review the assigned
lessons prior to each lesson, otherwise they may find themselves unable to keep up with the
rapid pace of the class. Each class will begin with a 20-question multiple choice comprehension
test over the previous lesson’s content. After that the students will record the next lesson and
practice it according to the instructions of their teacher. Such exercises may vary according to
teacher or be supplemented with additional materials.

Printouts of the main study material will be distributed by teachers to the students. Students,
however, will be required to provide their own audio tapes. A 90-minute tape is needed to re-
cord Situation Exercises and a 60-minute tape is needed to record Episode Exercises.

Evaluation will be based on attendance, participation, and ability. Final grades will be calcu-
lated by the following formula :
((100— 10X~ 5Y)+2Z) '3 + a=Final Grade
X=number of absences, Y=number of times tardy, Z-average of all grades, a=adjustment based on
Teacher’s evaluation

Preparation before class is absolutely essential. Students who do not have a solid understand-
ing of the content of the material being covered will not be able to respond promptly nor cor-
rectly, and as such, will find themselves failing. Also, because the course is fast-paced, it will be
necessary to practice speaking outside of class. Traditional study methods of only reading and
memorizing and not actually speaking out loud will be insufficient. As for speaking ability, stu-
dents will be graded on their pronunciation also. In other words, they will be expected to dem-
onstrate what they are learning in Phonetics. As can be seen from the grading method, regular
and prompt attendance is important because it will directly affect the final grade. Each class will
begin with a test. Students who come late will not be allowed to take the test; their grade for
that test will be “0”. Students who are absent will not be allowed to take the test at a later date.
They also will receive a “0” for that test. At the end of each semester makeup tests may be given
to certain students who qualify. If a student was absent from both the Situations and Episode
comprehension tests of a particular unit for a reason deemed valid by her instructor, then she
may be given a makeup test for that unit. It should be noted that the makeup tests, unlike the
comprehension tests, is a 100-question speaking test lasting only about 5 minutes and covering
all the material in that unit. Students are given only one chance to answer questions as they hear
them and their answers are recorded. Pronunciation, grammar, and content must all be perfect
for an answer to be correct.

Students whose scores are 70 and under are required to do additional homework for the fol-
lowing week. For Situations. students are required to write 3 questions and 3 answers to those
questions. for each of the sections of the following weeks lest. For Episodes, they are to make 5
questions and answers for each of the paragraphs of the following weeks lest.

Lesson content may vary from scheduled lesson plans as a result of holidays, class cancella-
tions, the need to spend more or less time on certain subjects, or other similar factors.

Situation tests have 5 possible answers to choose from.

Episode tests give you 4 possible answers to choose from. If none of the given answers is cor-
rect then you are to choose number 5.

Yearly Schedule

week 1-Distribution of study materials. Explanation of course. Assignment.
2-Record Unit 1a Situations practice.



3-Unit 1a Situations comprehension test. Record Unit 1c Episode practice.
4-Unit 1c Episode comprehension test. Record Unit 2a Situations practice.
5-Unit 2a Situations comprehension test. Record Unit 2¢ Episode practice.
6-Unit 2¢c Episode comprehension test. Record Unit 3a Situations practice.
7-Unit 3a Situations comprehension test. Record Unit 3¢ Episode practice.
8-Unit 3¢ Episode comprehension test. Record Unit 4a Situations practice.
9-Unit 4a Situations comprehension test. Record Unit 4c Episode practice.
10-Unit 4¢ Episode comprehension test. Record Unit 5a Situations practice.
11-Unit 5a Situations comprehension test. Record Unit 5¢ Episode practice.
12-Unit 5¢ Episode comprehension test. Record Unit 6a Situations practice.
13-Unit 6a Situations comprehension test. Record Unit 6¢ Episode practice.
14-Unit 6¢ Episode comprehension test. Record Unit 7a Situations practice.
15-Unit 7a Situations comprehension test Record Unit 7c Episode practice.
16-Unit 7c Episode comprehension test. Record Unit 8a Situations practice.
17-Unit 8a Situations comprehension test. Record Unit 8c Episode practice.
18-Unit 8¢ Episode comprenension test. Record Unit 9a Situations practice.
19-Unit 9a Situations comprehension test. Record Unit 9c Episode practice.
20-Unit 9¢ Episode comprehension test. Record Unit 10a Situations practice.

21-Unit 10a Situations comprehension test. Record Unit 10c Episode practice.

22-Unit 10c Episode comprehension test.
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In this course, students will be guided to read extensively in English so that they may begin to
find that reading in English can be a rewarding experience.

Students will be asked to buy one reader each at the begining of the year. These readers will
be shared with other students in the class and students will be told how many readers they will
be expected to read each term. In addition, work will be done on developing paticular reading
skills in class.

Students are expected to attend all classes and to be punctual. Reasons for absence are ex.
pected to be communicated to the teacher preferably in advance. Unexcused absences or late-
ness will incur penalties in the final grade.

Grades will be based on: 1) reviews of booksread; i) effort in class ;i) attendance.
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BEDR LSV ) This course will concentrate on improving students’” reading skills in English, and will also

seek to make students more aware readers of English. By this I mean, they will be required not
only to read for content but to assess the value / validity of what they are reading and to com-
ment upon it in clear, simple English.

WEOWE -

BE 20— At the start of the year students will be required to buy the text to be used and will be told

what is expected of them. Each week they will read the main passage of the chapter (to be cov-
ered in that week’s class) for their homework. To ensure this is strictly adhered to, a test will be
given at the start of each class to gauge how thoroughly the students did their homework. Then
in class they will be required to summarize the passage in their own words, and also to com-
ment on it, offering their own opinions and criticisms.

Students who are absent for more than three classes in the year will automatically fail (Unless
they can produce proof of why they were unavoidably absent, e. g. hospitalization) .

Coming late to class twice will be counted as one absence, so students should take care to be
on time.

Grades will be based on

AR O S &

(i) the number of absences.

(ii) the number of times late to class.

(i) the aggregate score of the weekly tests.

(iv) the zest with which students participate in classroom discussions.

(v) the contribution students make to classroom morale.

Note : For students with a bona fide excuse for being absent from class, there will be a make-up
test at the end of each term. A bona fide excuse will need written proof (e. g. a doctor’s

note in case of illness).

BB & yet to be decided.

s E F & All students must bring a dictionary to every class (either a bilingual one or preferably an

""" — English-English dictionary by Longman or Oxford University Press).
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EEOHLLWL ) The focus of this course is for students to get used to spoken English so that their English
communication will improve. In this course students will practice listening comprehension of
authentic English.
BELOEEXR Students in this course will actively participate in English conversation.
Hn #® # Suvival English — The Sounds of New York — (Book 1) (8AH Gt 1,400
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EEDORSW ) This course is designed to provide students with opportunities to listen to short videoreports

made by a small Los Angeles T. V. company which cover such topics as fitness, food and educa-
tion and revolve around interviews with local people. The emphasis wili be on comprehension
through listening, not reading, and students will be expected to speak out in class.
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Each video report will be studied for 3 or 4 lessons. Students will normally be required to pre-
pare vocabulary in advance, but, in class, first, the topic will be introduced and then sections of
the video will be studied using intensive questionning. There will be section’s of the video report
which will notbe covered in class and students will be expected to study these themselves out-
side class by borrowing copies of the tapes from the L. L. office. In the final class on each video
report, students will be given a test. At no stage will a script be given out.

There will be no retests.

Grades will be based on effort in class and on an average of all the test results over the year.
Attendance will be assessed as part of the effort grade.

E7 O - All materials will be provided by the instructor.
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The main goal of this class is to improve the students listening ability of natrual English that is
spoken in various situations.

Courses will conducted according to the format of the text. However, the instructor will some-
times supplement the lessons using various materials.

Students are expected to be aggressive, inquisitive and enthusiastic in each and every class.
The students must bring to class a notebook, in which to take notes, a dictionary to look up new
and forgotten words and, most important, a willingness to learn.

Grades will be based on the results of semester exams (50%), homework assignments (10%),
attendance (10%) and in-class participation (30%).

¥ OB & Texthook will be announced at first class.
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Text : ‘Basic Survival’

Authors : Peter Viney

Publisher : Heinemann

Supplimentary Material will be handed out by the teacher.

To have the students speaking in English from the beginning of the course and to concentrate
on subject matter that is of interest to the student. To put them on the road to greater fluency
and to increase their listening skills.

Short conversations using authentic language in a wide range of situations and settings will be
expanded upon and listening exercises will also be used. There will be a lot of group and pairs
work with the students acting as teacher from time to time. The instructor will also develop
blackboard stories so that the student can start to learn how to tell stories in English even
though they are beginners.

The lessons will cover everyday functions such as offering and accepting food, greetings, talk-
ing about the past and future, talking about oneself, family and friends, agreeing and disagree-
ing. The main text covers seven skill areas.

These are communications, business, socializing, travel, hotels, money, and food and drink. Each
of those themes will be expanded upon by the teacher.

Homework will consist in preparing a journal of activities and in preparation reviewing what
has been learnt

The students will be graded throughout the year for classroom effort and will be required to
keep a journal in English. This will also be graded. Marks will also be givin for high attendance.

‘Survival English’
An A4 size journal and note pad (There is no need to bring these at the first lesson. The teacher
will explain in more detail in class).
An English Japanese dictionary.
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The purpose of this class is to have the students genuinely improve their oral communicative
skills.

The instructor will provide the students with materials that will be explained in class. The stu-
dents are expected to make a serious attempt to understand the material and digest it, for it will
be the basis for our in-class discussions. There will be role-playing, short, simple presentations
related to the daily lives of the students which will also be the basis for discussion.

Students are expected to be active and inquisitive because this is, after all, a oral communica-
tion class. This should be a “un” class if.....

Students will be graded each and every day on their in-class participation. No participation
means no passing grade. There will also be semester exams. Consistent punctuality and atten-
dance are a must.

B OB & Textbook will be announced at first class.
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To develop communicative language skills. Focussing on speaking :
In particular... Eye contact... Expression... Voice Projection... Gestures... Fluency and listening.

Students taking this class will be expected to participate fully in all class activities.
class activities will be approximately : 60% pairwork
30% listening
10% small group work

Students may be absent for 2 classes at no penalty. After this, each time the student is absent,
their end of year score will be reduced by 2%. For example, if a student is absent from 6 lessons,
they will lose 8% . (Exceptions may be made in the case of serious illness or injury)

(i) Presentations Total Value 60%

Working in pairs, students will be evaluated on their presentation of a dialogue in front of the
class. Evaluation will occur on 4 separate occasions during the year. Twice in term one and twice
in term two. Dialogues will be based on the language studied in class. Students will have time to
prepare their presentations in class.

Students will be given a score out of fifteen for each presentation. The score will be based on
how well they demonstrate the following five basic skills (1) Eye contact... (2) Expression... (3)
Projection of Voice... (4) Gestures... (5) Fluency. These five skills will be the main focus of most
lessons through-out the year, so students will have plenty of opportunity to work on and improve
these skills.

During the presentation, each skill will be scored using the following point system 3=GOOD 2-
SATISFACTORY 1=POOR 0=NOT DEMONSTRATED

The highest possible score being 15

(ii) Listening Quizzes Total Value 40%

Again on four separate occasions stuudents will be given listening quizzes based on the lan-
guage covered in class. Two quizzes in term one and two quizzes in term two. Each quiz will be
worth 10%

Text not yet decided. Will advise later.
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EEORLHL ) The purpose of this course is to familiarize students with the TOEIC test and improve their
R test scores.
a2 7= .
f;;o/;wé_ " Students will be taught stategies for taking the TOEIC test and will complete practice exer-
= = cises and drills during each class. Recognizing why mistakes were made will be an important

function of these tasks. The TOEIC test will be given in class at the beginning and end of the
first semester, and at the end of the second semester. Students will be expected to show im-
provement on their test scores as the academic year progresses.

BELOEER When a student is absent from class, it is her responsibility to get the assignment from the
teacher or a classmate and complete it by the next class. Failure to do so will result in poor class
performance.

Final grades will be calculated by the following formula ;

(100—5x) +y+z+A
3

x=Number of absences, two late arrivals will equal one absence
y=TOEIC test sores

z=Homework and quiz average

A=Adjustment based on teacher evaluation of effort and improvement

woO® & Building Skills for the TOEIC Test. Gina Richardson and Michele Peters, Longman, ¥ 2,390

ORI () Students are encouraged to talk to the teacher if they have any problems concerning the class.
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In this course, students will be encouraged to write extensively in English in order to develop
greater fluency and greater belief in using English as a means of communication and as a way to
express oneself.

Each week students will be given a target number of pages to complete in their diaries and
some class time may be set aside for diary writing. Students will also work from the textbook in
class to build up basic skills. Assignments which require students to draft and redraft will be set
for homework.

Students are expected to excuse themselves for any absences and will be penalised in their fi-
nal grades for unexcused absences or lateness. Deadlines for assignments must be met.

Grades will be based on; 1) diaries; 1ii) assignments; iii) effort shown in class;
iv) attendance.
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Students should buy a floppy disc onto which they can type their assignments.
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HEORLSL ) This course will concentrate on improving the English writing skills of students through the

application of various structured and free-writing exercises, Students will complete a consistent
format of writing activities during the academic year.

BE 2L Every week students will complete a short guided writing exercise reviewing grammar and
= 72 o / sentence structure. (Approximately 30 minutes)

Assignments and exercises during the course will include the following :

Diary Writing

Dictation Practice

Creative Writing

Story Writing

Current Event Report

Descriptive Compositions

When a student is absent from class, it is her responsibility to get the assignment from the
teacher or a classmate and complete it by the next class.

mEEEoEE

FAEFH O R & Final grades will be calculated by the following formula :
T 0= s0 +yeA
2

x=Number of absences
y=Average of class assignments
A=Adjustment based on teacher evaluation

BB #) No text will be used.
= EFE Handouts from various sources will be provided for the students.
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The primary aim of this course is to get students into the habit of discussing topics of conver-
sation in natural everyday English.

Before students can begin to discuss anything in English, two areas must be worked on inten-
sively the first is their vocabulary as without a sufficient active vocabulary to draw upon, their at-
tempts at discussion will founder. The second is their confidence, as without this vital ingredient
even the most studious and able student will feel unable to converse freely in English.

Each week a topic of discussion will be presented to the class by the teacher. At the start of
the academic year, the topics will tend to be quite simple (e. g, Describe someone you know),
but as the year progresses, the topics will become more demanding.

After the topic to be discussed has been explained, students will work in groups of four,
sounding each other out for ideas and vocabulary, with one of the four acting as “secretary” writ-
ing down the group’s thoughts.

Groups will then appoint a spokesperson (someone different from the secretary) who will re-
port to the class on what each group came up with. The teacher will coordinate this group re-
porting, writing down on the black-board words, phrases and ideas that each group thought of.
By pooling the various groups’ information, the class will learn not from reference to dictionar-
ies, but by relying on themselves and their classmates. In doing so they will gain in confidence
as they soon realize how big their passive vocabulary is, and see how thinking around a subject
can lead to a more interesting approach to studying English than rote learning and translation.

As much of the class work will be done in small groups, it is essential that all students actively
participate, without relying on their classmates to cover for them. The teacher will closely moni-
tor all group discussions to check that all members are doing their utmost to contribute to the
group’s brainstorming and discussion sessions.

By the very nature of this class, there will be minimal written work to be assessed. Grades will
be dependent on (i) the individual student’s attendance record, (i) their level of participation in
the group’s discussion, (i) their overall contribution to the class (e. g., asking questions when
something is not clear, answering promptly and in English when asked a question by the
teacher,)

There will be no set text to be used in this class. The teacher will provide photocopied materi-
als as and when required.

Students should all bring a pocket dictionary to class each week (either a bilingual one or
preferably an English-English dictionary by Longman or Oxford University Press).

Points students should be under no illusions about !
Any student absent from class without a good reason (and without proof that their reason is
valid) on more than three occasions will automatically fail the class for the whole year.

Two late arrivals for class will be assessed as one absence. Arriving late for class more than
half a dozen times in the year will guarantee a student a “fail” grade.
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This course will concentrate on developing the oral skills of students through discussion.

Students will participate in discussions focusing on current events, controversial issues, and
personal interests. Special emphasis will be put on the study of news and current events
throughout the academic year. Students will study relevant vocabulary to assist in comprehen-
sion and discussion of class materials. Sources for class materials will include various textbooks,
magazine and newspaper articles, as well as units developed by the teacher.

Details of class activities will be explained at the first class meeting.

Regular attendance and active participation are absolutely necessary. Students will be ex-
pected to keep themselves informed of news and current events as well as review materials on a

regular basis.

Grades will be based on daily class performance and attendance.

No text will be used. Bringing dictionaries to class is highly recommended.

Various types of handouts will be used to facilitate discussion.
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The goal of this course is to develop and expand the student’s ability to carry on a conversa-
tion in English. As such, it is intended to build on oral skills acquired in Intensive EnglishlV.

[Lesson content may vary somewhat from scheduled lesson plan as a result of holidays, class
cancellations and the need to spend more or less time on certain subjects.]

AT H © Specific assignments will be decided after determination of the overall abilities of the
class. The class is designed to maximize the amount of time students have to speak Eng-
lish in a conversational situation. Topics for discussion are chosen a week in advance by
the instructor from among suggestions made by students. After a short introduction by
the instructor the following week, students are paired or placed in groups of from 3 to 4,
between which the instructor circulates making suggestions, corrections and participat-
ing in the discussions of the groups. Groups are changed saveral times each class to in-
sure that students speak with as many other people as possible.

4
%M Second semester t topics for discussion will be drawn from more ady

CINCSCl HOESH SCUSEI0 IUY

Regular, timely attendance is required. A maximum of three unexcused absences is allowed.

Grades wil be based on weekly in-class performance (50%) and two oral reports, one at the end
of each semester (25% each).

Material for use in class will be provided by instructor.

None.

Nothing
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The aim of this course is to develop students’reading ability in English. Students will learn (i)
how to skim (speed-read) to assess what the subject / theme of a text / passage is, (il) how to
find keywords in a text, (i} how to use context to guess the meanings of words they do not know.

Every fortnight the teacher will provide the class with a passage of English taken from a news-
paper or a magazine (whose target audience is principally native speakers of English). In pairs
the students will read through the passage underlining any words or phrases they do not under-
stand. Then they will team up with other groups to see which words'meanings can be found
without recourse to a dictionary. By pooling their knowledge the students not only save time and
effort, they also take a more active interest in the class.

After pooling their knowledge, however, the students will still be faced with some words they
do not know. The next stage of the learning process is to get the students to guess the meaning
of the words they don’t know without using a dictionary. In their groups students will be encour-
aged to guess the meaning of unfamiliar words from a careful study of the context in which they
appear. Groups will appoint a spokesperson who will then report to the class as a whole what
their guesses were.

The teacher will then explain (in English) what the meanings of difficult words are, showing
how the words can be expressed in more basic English where appropriate (e. g Itis elementary
= Itis very simple).

The students will then have a chance to ask for explanation / help on any points of grammar,
etc. which trouble them.

Students will be expected to learn the words that are new to them for their homework, and to
read through the passage taking in the most important information (e. g., if the passage is about
the peace negotiations in Bosnia, the students will be expected to know where Bosnia is and
why it was at war).

To ensure that students do their homework, there will be a test every other week. One part of
the test will be on vocabulary and usage, the other on comprehension (of the text studied the
week before).

As much of the class work will be done in small groups, it is essential that all students acti-
vately participate. Relying on one’s classmates to do all the work for you will not be acceptable,
and anyone seen to be idling / not concentrating on the work under discussion will be marked
down (this will be reflected in their end-of-year grade).

End-of-year grades will be based on the following criteria: (i) attendance record (ii) level of
participation in classroom activities (iii) aggregate score in the fortnightly tests.

The teacher will provide photocopied materials every fortnight.

Students should always bring a pocket dictionary to class (preferably one by Longman or Ox-
ford University Press, with the meanings of words explained wholly in English).

Any student who is absent more than three times without good reason (and proof of that rea-

son) will automatically fail this class.
Two late arrivals=One absence. Be warned !
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To develop reading comprehension by reading and discussing articles.
Students should be prepared to participate actively and fully in class discussions, activities and
presentations.

Students will be expected to...

# Read and also do written work at home in preparation for class.

# participate in class discussions and small group discussions

1 Ask questions to the teacher and to their classmates about the reading topics

# Share their opinions and views about what they have read and studied with the teacher and
other students in the class

# Write about what they have read and discussed

Students will be evaluated by
a ) Short reading comprehension tests : {60%of final grade} :
Grade will be based on average of test scores.
Tests will be given at regular periods throughout the course.
b ) Areaders journal : {40% of final grade}
Students will write about different topics they have studied.
Journals will be evaluated on content and struture.
Grade will be based on average of journal scores
¢ ) Students may be absent for 2classes at no penalty. After this, each time the student is absent,
their end of year score will be reduced by 2%. For example, if a student is absent from 6les-
sons, they will lose8%.
(Exceptions may be made in the case of serious illness or injury)

Not yet decided
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The principal aim of this course will be to improve the ability of the students to read and un-
derstand a variety of materials in modern English.

Each class will cover printed materials on different topics in the news, modern films and enter-
tainment, or directly from the Internet. Copies of the reading materials will be distributed regu-
larly throughout the year. During class, each student will be expected to read both silently and
aloud, and also participate in class discussions. Periodic quizzes will be given to check on com-
prehension and retention. During the second semester, every student will be expected to com-
plete an individual reading assignment and present a short report on a topic of their choice ap-
proved by the instructor.

Regular attendance, completion of all assignments, and enthusiastic participation in classroom
activities will be required to complete the course.

Attendance and class participation will count for 50% of the final grade. The individual reading
assignment, short report and quiz scores will count for the other 50%. Every three unexcused ab-
sences will automatically lower the final grade ten full points. Every two times a student is late
for class, it will count as one absence.

To be determined.

Any questions or problems a student has concerning the class should be discussed directly
with the instructor.
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A comprehensive course for the advanced student, the purpose of this class is to develop and
expand all language skills, but emphasizing aquistition of oral skills including pronunciation and
delivery, sentence structure and organization, Considerable weight, however, will also be given
to reading and writing skills.

The topic of the 19992000 course will be planning a two-week trip abroad. Assignments will
include the gathering of social, cultural and historical background information about the country
or countries to be visited from the library, the interned and the country’s consulate in Japan,
comparative pricing of airline tickets from a variety of sources, planning what personal articles
to take, an titnery including specific sites to be visited, accomodations and transportation.

Attendance is required.

No more than 4 unexcused absences will be allowed.
Two tardies are counted as one absence.

No retests will be given.

Grades are based on preparedness of weekly assignments (50%) and the overall quality of the
project, which will be judged by two in-class presentations, one at the end of each semester.

No textbook is used in this class. Both Japanese —English and English — Japanese dictionaries
are highly recommended and should be brought to each class.

None

The class meets twice a week, 90 minutes each time. Students are requred to register for both
Advanced English IA and IB. No students will be admitted who have only registered for one of
the two sections. Admission to class will be determined by an interview during either the time
set aside for orientation or the first week of classes in April. Class size is limited to 10-15. Only
the best students will be admitted.
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A comprehensive course for the advanced student, the purpose of this class is to deelop and
expand all language skills, but emphasizing aquisition of oral skills including pronunciation and
delivery, sentence structure and organization, Considerable weight, however, will also be given
to reading and writing skills.

The topic of the 1999 —2000 course will be planning a two-week trip abroad. Assignments will
include the gathering of social, cultural and historical background information about the country
or countries to be visited from the library, the internet and the country’s consulate in Japan, com-
parative pricing of airline tickets from a variety of sources, planning what personal articles to
take, an itinery including specific sites to be visited, accomodations and transportation.

Attendance is required.

No more than 4 unexcused absences will be allowed.
Two tardies are counted as one absence.

No retests will be given.

Grades are based on preparedness of weekly assignments (50%) and the overall quality of pro-
ject, which will be judged by two in-class presentations, one at the of each semester.

No textbook is used in this class. Both Japanese ~ English and English — Japanese dictionaries
are highly recommended and should be brought to each class.

None

The class meets twice a week, 90 minutes each time. Students are requred to register for both
Advanced English IA and IB. No students will be admitted who have only registered for one of
the two sections. Admission to class will be determined by an interview during either the time
set aside for orientation or the first week of classes in April. Class size is limited to 10— 15. Only
the best students will be admitted.
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It is hoped that by taking this course students will become proficient in aspects of the spoken
language which may have been overlooked in their English language education to date, namely
word and sentence stress, discourse stress and the equally important feature of reduction. By
developing these aspects, it is hoped that students’ listening comprehension will improve as well
as their production of spoken English.

Part of each lesson will be devoted to exercises from the textbook, ‘Clear Speech’, but time
will also be set aside for working on the skills necessary to give an effective oral presentation in
English. Facilities permitting, it is also hoped that students will engage in shadow speaking exer-
cises, recording their own voices on tape alongside a model. Emphasis will, in any case, be laid
upon the recordings students make for homework.

Students are expected to attend all classes and to be punctual. Reasons for absence are ex-
pected to be communicated to the teacher preferably in advance. Unexcused absences or late-
ness will incur penalties in the final grade.

Grades will be based on : 1). effort shown in class ; 2). homework ; 3). presentations ; 4). atten-
dance.

‘Clear Speech’ by Judy Gilbert(Cambridge University Press)

ORI Students should buy a 90 minute cassette.
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groups of words in natural syntactical structures at natural speed.

AHONE -

51— [Lesson content may vary somewhat from scheduled lesson plan as a result of holidays, class
.-

cancellations and the need to spend more or less time on certain subjects.]

Listening materials will be drawn from a variety of sources including film, television, radio,
and musical compositions. They will be assigned a week in advance to be explained and dis-
cussed in class the following week.

BELOBEA Attendance is required.
— No more than 3 unexcused absences will be allowed.
Two tardies are counted as one absence.
No retests will be given.

Regular quizzes (50%), two tests, one at the end of each semester (25% each)
3_7}‘4 = None
E-, E A None
TUW) ﬂi’, Nothing
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Literature of the Harlem Renaissance during the 1920s reflects the social Changes brought
about by World War I as well as the experiences of Reconstruction, Industrialization and the
Great Migration it brought about out of the rural South to the cities of the North. The anger and
despair of the dispossessed and marginalized and the search by Black Americans for African
roots also characterize the art and literature of this period. This seminar will investigate the lit-
erature and the times through the novels and short stories of representative Black writers in-
cluding Langston Hughes, Claude McKay, Countee cullen, Jean toomer, James Weldon Johnson
and Richard Wright as well as several influential White writers and playwrights in order to pre-
sent an overview of prevailing literary and social trends in America and encourage a deeper un-
derstanding of the forces at work forging racial identity and pride among African-Americans at
the turn of the century.

Introductory comments by the instructor on social, cultural and literary trends in America
during the early 1900s followed by reading, discussion and analysis of selected authors, both
Black and White, whose works are available in Japanese translation. Extensive reading required.
Active participation in seminar discussions and scheduled group and individual presentations on
subjects and authors assigned by instructor.

No written tests and no retests ; term papers, however, may be rewritten.

Grades will be based on completion of assignments, class participation and presentations
(60%) and one 7-10 page research paper (50%) on an author selected by the student in consulta-
tion with the instructor.

1) Works by authors as available in translation (to be announced)
2) Selected short stories and poems in English (to be copied by students from material se-

cured by instructor)

None

Sophomores will be given preference in admission
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In this course it is hoped that students will gain some insight in to the changes that have oc-
curred in Britain, particularly over the past fifty years. This will mainly be done by comparing
changes that have occurred here in Japan over the same period with those that have taken place
in the UK and by trying to decide how similar or different those changes have been in both
countries. Occasionally, connections will be made to evevts and people pre-1945, but the focus
will principally be on Britain(and Japan’s)post-war history.

A series of topics will be investigated and two or three weeks will be spent exploring each
one. Topics will include : ‘Leisure Time’, ‘Education’ and ‘The Royal Family’. A mini-test will be
given on each topic and the results of these tests will constitute the greater part of students’ final
grades.

Students are expected to attend all classes and to be punctual. Reasons for absence are ex-
pected to be communicated to the teacher preferably in advance. Unexcused absences or late-
ness will incur penalties in the final grade.

Grades will be based on : 1). effort shown in class ; 2). mini-test results ; 3). homework ; 4). at-
tendance.

sl
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To introduce American culture through the context of current evevts taken from such various
media as newspapers, magazines, books, radio, television, and video.

Each class will begin with a discussion of current events, the topics of which are to be intro-
duced by students. Afterwards, and if time permits, a specific cultural topic will be introduced

and discussed. As for these topics, students are encouraged to provide the teacher with re-
quests, however, final selection will be at the sole discretion of the teacher. Perjodically students
may asked to give oral presentations about an aspect of American culture. At any time during
the vear students may also submit reports on an aspect of American culture for extra credit.
These reports may be typed in either English or Japanese, however, those typed in English will
as a rule be more favorably graded than those typed in Japanese.
[Note : Lesson content may vary from the scheduled lesson plan as a result of holidays, class
cancellations, the need to spend more or less time on certain subjects, or other similar factors.]

I
4H2:8
3
438
5A2ZE
338
438
6418
258
338
434
TH1H
238
3.8

% M
924
336
438
10A 134
234
33
438
1A 18
238
354
48

Explanation of course. Student selection and sign-up.

Current events. Geography. Climate.

Current events. Cultural perspective up to Revolution.

Current events. Cultural perspective from Revolution to Civil War.
Current events. Cultural perspective from Civcil War to present day.
Current events. Student presentations.

Current events. Government(Federal & State). People Power.
Current events. Economy and business.

Current events. Student presentations.

Current events. Traditional holidays and events.

Current events. Sports. Leisure.

Current events. Student presentations.

Review.

Current events. People Attiudes. Traditional values. Individuals and groups.

Current events. Music. The Arts. Literature.

Current events. Student presentations.

Current events. Lifestyles. Common customs.

Current events. Education.

Current events. Student Presentations.

Current events. Social Problems. Social issues.

Current events. International relations. The U. S. and the rest of theworld.
Current events. Student presentations.

Current events. Individual rights. Religion. Guns.

Current events. Foreigners living, studying, and working in America.

— 101 —
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A survey course introducing the student to american literature in the 20th Century and the
problems, approaches and styles characterisic of each age and genre from the early 1900s to the

[Lesson content may vary somewhat from scheduled lesson plan as a result of holidays, class
cancellations and the need to spend more or less time on certain subjects.]
08T AU A LEOREEERL DL BRELR ) TY AAHLLA=y 7, £LT3
2 AL E TRENLEREZFFOLCHRATT A A vy ¥ 3 V859,

Introduction and explanation of syllabus. First reading assignment : Walt Whitman
“Song of Myself”

social, cultural and literary trends at the turn of the century : Naturalism and Real-
ism (Stephen Crane ((“The Open Boat”)), Frank Norris, Theodore Dreiser)
Darwinism and Socialism (Jack London “To build a Fire”)

The years between World War I and the Great Depression : 1917—1929 : T S. Eliot
(“The Waste Land”)

The Harlem Renaissance : Langston Hughes, Claude McKay, Countee Cullen

Scott Fitzgerald, Sinclair Lewis

The Great Depression : socio-cultural background : John Dos Passos

William Faulkner I : (“A Rose for Emily”)

John Steinbeck I: (“The Grapes of Wrath”)

Ernest Hemingway I : (“The Killers” , “Hills Like White Elephants” , “The Sun Also
Rises”)

A Y 2 V% (or Test)

AT 2 )VEREE (or Test)

AP 3 )VEREE (or Test)

World War T in literature : Norman Mailer, J. Jones

The Nuclear Age : Faulkner, Steinbeck and Hemingway revisited

Black voices : Richard Wright, Ralph Ellison and James Baldwin

Language, Sex and Censorship : Henry Miller and J. D. Salinger

The Beats : Jack Kerouac (“On the road”), Allen Ginsberg (“Howl”), Gary Snyder
jewish Writers : Bernard Malamude and Saul Bellow

The Counterculture : Richard Brautigan, Edward Abber

Black Power and Black Women Writers I : Alice Walker (“The Color Purple”)
Black Women Writers I : Toni Morrison

The West in Literature : Raymond Carver and Richard Ford

Summation

AT 2 VEHEE (or Test)

Ao Y 2 VI (or Test)

AT 2 ViliEE (or Test)

AT 2 WFREE (or Test)

There will be no retests. Since each test counts 50% toward the grade for the course, missing
one will cause the grade to be a failing one.

one at the end of each semester, and each accounting for 50% of the grade for the

Selected novels, collections of poetry and short stories in translation (to be announced).
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EEORSWL ) To teach students the basic principles of simultaneous interpreting through basic exercises
designed to familiarize them with technique.

EEORE -

BETS T This course will be held in the L. L. Students will record tapes of vocabulary, phrases, and ex-

pressions to practice in class and at home. In addition to individual practice of tapes, there will
also be application exercises that will call upon students to demonstrate their abilities individu-
ally and in pairs or small groups. Interpreting exerecises will be both from English to Japanese
and Japanese to English.
[Note : Lesson content may vary from the scheduled Jesson plan as a result of holidays, class
cancellations, the need to spend more or less time on certain subjects, or other similar factors.]
FE.. ]
4 H 238 Explanation of course. Selection of students. Seating assignments. Prepare brief
selfintroductions in both Japanese and English.
338 Record Lessons Tape. Paired practice.
41 Practice Lesson 1. Paired practice.
5H 238 Review Lesson 1. Practice Lesson 2. Paired practice.
3# Review Lessons 1~2. Practice Lesson 3. Paired practice.
4 3 Review Lessons 1~3. Practice Lesson 4. Paired practice.
6 H 138 Review Lessons 2~4. Practice Lesson 5. Paired practice.
238 Review Lessons 3~5. Practice Lesson 6. Paired practice.
378 Review Lessons 4~6. Practice Lesson 7. Paired practice.
438 Review Lessons 5~7. Practice Lesson 8. Paired practice.
7H 1 Review Lessons 6~8. Practice Lesson 9. Paired practice.
238 Review Lessons 7~9. General review. Paired practice.
33 Test over Lessons 1~9.

%
9 A 238 Review Lessons 1~9. Paired practice.
318 Review Lessons 7~9. Practice Lesson 10. Paired practice.
4 # Review Lessons 8~10. Practice Lesson 11. Paired practice.
10A 148 Review Lessons 9~11. Practice Lesson 12. Paired practice.
28 Review Lessons 10~12. Practice Lesson 13. Paired practice.
331 Review Lessons 11~13. Practice Lesson 14. Paired practice.
43 Review Lessons 12~14. Practice Lesson 15. Paired practice.
113 138 Review Lessons 13~15. Practice original passages. Paired practice.
238 Review Lessons 14~15. Practice original passages. Paired practice.
338 Review Lessons 15. Practice original passages. Paired practice.
418  Practice original passages. Paired practice.
12 138 Practice original passages. Paired practice.
28 Test over Lessons 1~15.
338 Test over original passages.
1H 23 Make-up tests for qualifying students.

N

—

L%‘ﬁ%iw?g%m )

Only studentis selected during the first class will be elegibie to take this course. Any student
who was not selected at the first class or who did not receive permission from the teacher to
take the course, but who enrolled in the course anyway will not receive a passing grade. Only
students who have been screened by the teacher will be elegible to take this course. Emphasis
will be on learning and utilizing basic interpreting techniques. Students will be expected to
spend much time outside of class practicing and preparing. Those who fail to prepare properly
will find it difficult to do the work and as a result may inevitably fail to complete the course.

This course is not recommended for shy students nor those with marginal oral and aural
skills. Students who are absent on the day of a test will receive a score of zero for that test. Tardy
students will not be permitted to take tests and as such, they also will receive a score of zero. As
a rule, there will be no make-up tests, however, if a student can prove that she was absent, or
tardy, for a legitimate reason, then she may qualify to take a make-up test at a later time.

AT B % Evaluation will be based on attendance, participation, and ability. Final grades will be calcu-
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lated by the following formula :
((100—10X— 5Y) + 27Z) .3+ o=Final Grade
X=number of absences
Y=number of times tardy
7 =average of all grades
o=adjustment, if necessary, based on Teacher’s evaluation.

No assigned textbook.
Students should always bring to class at least one blank 60-minute tape. Students may use dic-
tionaries.

Students are encouraged to consult with the teacher at any time regarding course content,
their performance, or any other matters.
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To build upon the foundation established in  [iIFf&

I

This course will be held in the LL. The lessons will consist of recorded materials and also ac-
tual application of technique in paired practices. There is no established lesson schedule as this

will depend upon student performance and be prepared each time accordingly.

This course is primarily open to students who successfully completed [RlF:#R T . Other stu-
dents wishing to take this course will have to be interviewed and tested before they enroll in this

course.

Evaluation will be based on attendance, participation, and ability. Final grades will be calcu-
lated by the following formula
((100=10x~ 5y) + 22) 3+ o=Final Grade
x =number of absences
y =number of times tardy
z =average of all grades
o~adjustment, if necessary, based on Teacher’s evaluation.

No assigned textbook.

Students should always bring to class at least one blank 60-minute tape. Students may use dic-

tionaries.

Students are encouraged to consult with the teacher at any time regarding course content,
their performance, or any other matters.
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The aim of the Joho Shori I (Information Management II) course is to provide students with
practical skills with computer applications in English, building on the skills acquired in the pre-
vious course. Students will become familiar with various types of computer uses for business
and personal information management. They will acquire skills in creating and manipulating
data using such computer tools as word-processing, spreadsheet, database, and presentation
software programs.

The focus of the course is on acquiring practical hands-on competence with the four computer
applications used in most work environments ; word processing, database management soft-
ware, spreadsheets, and presentation software. Beginning with an introduction to typical com-
puter hardware and the concept of computer networks, the students will improve their mastery
of routine computer functions through familiarity with the operating system (Windows). Each
computer application will be covered individually, follocwed by a practical project to integrate
the information from several of the applications. NOTE : Owing to the students’background
knowledge and skills, the actual unit content may be altered.

UNIT TEACHING CONTENT
Introduction to information management and computer hardware
2 Computer software and operating systems
3 Word processing skills
4  Desk-top publishing

oy

5 Introduction to spreadsheet software

6 Using spreadsheet to make decisions

7 Introduction to database management

8 Using database software for organizing data records

9 Integrating software applications (form letters)

10 Introduction to Presentation software

11 Project: presentation using all the computer applications
12 Preparation for Final Evaluation

13 Final Exam

A. Students will be able to competently use computer applications :

1) to create letters, newsletters or brochures, 2) design a simple budget using spreadsheet soft-
ware and show how financial decisions can be made through analysis of spreadsheet models, 3)
design and manage a computer database of clients. 4) use the information from several com-
puter software applications to create formletlers, integrating several types of data and 5) make a
computer prsentation.

(slide show) which illustrates a concept and integrates data from the other computer applica-
tions.

B. Students will be able to understand computer application concepts and operations in Eng-
lish and will be ablt to commumicate concerning fundamental computer procedures and func-
tions in English.

C. Students will gain a broader understanding of the ways that personal computers are used in
today’s office environments and will be confident in seeking to further develop their own compe-
tencies with computer applications.

On-going evaluation through unit assignments and projects will be the major component of
course evaluation. Students will be informed at the beginning of each unit of the skills they will
be expected to be able to learn and how they will demonstrate their learning. A practical hands-
on performance examination to demonstrate competence
will be another possible part of the evaluation. Attendance and class participation are important
parts of the course grading. The instructor may use brief multiple-choice quizzes during the
class to check comprehension of the English language content and computer vocabulary.
Course projects will likely count 50% of the final grade. Exanimations, quizzes, assignments, at-
tendance, and class participation will make up the other portion of the grade.

There is no text for course. Handouts will be provided as needed. Regular attendance and
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hands-on participation in class are the main ways of learning the required skills with the com-
puter applications.

Access to a computer outside of class is not required. Students will be using Microsoft Office
software for Windows in the university computer lab.

This is a hands-on practical skills course. There is a limited amount of lecture during each
class period. However, the students will be actively listening and following the teacher’s instruc-
tions in order to understand the features and the specifics functions for the software programs.
The students will be actively trying out computer commands and functions during the class. Ad-
ditionally, time will be given in class for work on the various course assignments, culminating in
the final computer applications project.

Because there are a limited number of computers, the number of students will be limited to 35
students. A Selection procedure will be conducted at the first class if there are more than 35 stu-
dents wanting to enroll. Students must get the instructor’s signature on the course registration
form as approval for admission to the course.
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Advanced English TA . f5] 2 & 2
9 | (EX, UF¥—F A) =
EEORSL ) The goal of this course is to raise the oral and aural skills of the students to the highest level

possible through an intensive application of reading, speaking, listening, and comprehension ex-
ercises. In short, the emphasis will be on encouraging students to further develop and build on
their present abilities by making them use what they know to the fullest extent possible.

s 2 e,
;,%;O;Wﬁ " This course and Advanced English I B are essentially the same course, and as such, should be
73 717 considered the same. The only difference between the two is that they are held on different days
of the week. Accordingly, the schedule for both classes are interconnected. Because the content
of the course will depend on and be influenced by the ability and progress of the students, a de-
tailed lesson plan is not available.

Based on the presupposition that language proficiency comes primarily from constant prac-
tice, students will be expected to do most of the talking. Speaking situations will include paired
conversations, presentations and speeches, and group discussions. Above all, students will be
expected to ask the teacher lots of questions and seek to converse in English with the teacher
and each other at all times.

Although a detailed lesson plan for the course is not available, students will be told well in ad-
vance what will be expected of them so that they can adequately prepare for class.

All second-year students interested in taking this course will be selected during the first week
through a series of interviews. Any student who was not selected at the first class or who did not
receive permission from the teacher to take the course, but who enrolled in the course anyway
will not be allowed to take it nor receive a passing grade. Only students who have been screened
by the teacher will be elegible to take this course. This course will require tremendous prepara-
tion outside of class. Those who fail to prepare properly will find it difficult to do the work and as
a result may be asked to withdraw from the course. This course is not recommended for shy
students nor those with marginal oral and aural skills Tardiness and absences will not be toler-
ated. This course will be conducted only in English. Students may not use Japanese. Active par-
ticipation in discussions and class activities is mandatory.

‘ ﬁ%ﬁ?*‘:’ﬂﬁ@ﬁiﬁ—\/ Evaluation will be based on attendance, participation, and ability. Final grades will be calcu-
- lated by the following formula :
((100— 10X~ 5Y) +22) /3 +o=Final Grade
X=number of absences, Y=number of times tardy, Z=average of all grades, o=adjustment, if neces-
sary, based on Teacher’s evaluation.

EQ - No assigned textbook.
s EE 5 Students will be expected to follow current events and read a lot in English. Movies, articles,

- and books will often be assigned for study outside of class.

z O ) Students are encouraged to consult with the teacher at any time regarding course content,
—’ their performance, or any other matters.
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The goal of this course is to raise the oral and aural

skills of the students to the highest level possible through an intensive application of reading,
speaking, listening, and comprehension exercises. In short, the emphasis will be on encourag-
ing students to further develop and build on their present abilities by making them use what
they know to the fullest extent possible.

This course and Advanced English I A are essentially the same course, and as such, should be
considered the same. The only difference between the two is that they are held on different days
of the week. Accordingly, the schedule for both classes are interconnected. Because the content
of the course will depend on and be influenced by the ability and progress of the students, a de-
tailed lesson plan is not available.

Based on the presupposition that language proficiency comes primarily from constant prac-
tice, students will be expected to do most of the talking. Speaking situations will include paired
conversations, presentations and speeches, and group discussions. Above all, students will be
expected to ask the teacher lots of questions and seek to converse in English with the teacher
and each other at all times.

Although a detailed lesson plan for the course is not available, students will be told well in ad-
vance what will be expected of them so that they can adequately prepare for class.

All second-year students interested in taking this course will be selected during the first week
through a series of interviews. Any student who was not selected at the first class or who did not
receive permission from the teacher to take the course, but who enrolled in the course anyway
will not be allowed to take it nor receive a passing grade. Only students who have been screened
by the teacher will be elegible to take this course. This course will require tremendous prepara-
tion outside of class. Those who fail to prepare properly will find it difficult to do the work and as
a result may be asked to withdraw from the course. This course is not recommended for shy
students nor those with marginal oral and aural skills. Tardiness and absences will not be toler-
ated. This course will be conducted only in English. Students may not use Japanese. Active par-
ticipation in discussions and class activities is mandatory.

Evaluation will be based on attendance, participation, and ability. Final grades will be calcu-
lated by the following formula :

((100~ 10X —5Y) +27) /' 3+ a=Final Grade
X=number of absences, Y=number of times tardy, Z=average of all grades, o=adjustment, if neces-
sary, based on Teacher’s evaluation.

No assigned textbook.
Students will be expected to follow current events and read a lot in English. Movies, articles,
and books will often be assigned for study outside of class.

Students are encouraged to consult with the teacher at any time regarding course content,
their performance, or any other matters.
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The aim of the English For Computers (Eigo to konpyuta) course is to teach students the
English language skills needed to work with computers and information technology. Addition-
ally, the students will become familiar with a wide variety of computer uses for both home and
office. One of the main goals of the course is to bring students to thorough understanding of the
Internet and multimedia. The course seeks to give them experiences to deal effectively with
these in English.

The focus of the course is on acquiring practical hands-on competence and English communi-
cation skills for using information technology, especially the Internet. Beginning with computer
hardware and the concept of the computer network communications, the students will gain a ba-
sic understanding of the nature of information technology. Browsing the World Wide Web,
search strategies, e-mail writing and etiquette, mailing list subscription, Telnet, FTP news-
groups, webchatting are among the Internet topics to be explored. Students will learn how to
make their own homepage with links to other websites. Additionally, graphics, text, audio and
video will be combined to create a multimedia project.

NOTE : Owing to the students’ background knowledge and skill and to the availability of soft-
ware, the actual unit content may be altered.

UNIT TEACHING CONTENT

1 Computers and You : how computers affect our lives

2 Introduction to information technology and the Net

3 E-mail : using it and writing effective e-mail

4 Expolring the Internet through e-mail : listserv, e-zines, newsgroups

5 Browsing the World Wide Web

6 Search Strategies : how to find the information you want

7 Internet management tools : Telnet, FTE, Gopher, HTML

8 Individual project : Wed-based research project

9 Homepage : content, design, and creation

10 Multimedia : integrating text, graphics, audio and video

11 Introduction to Class project : multimedia database / guide

12 Computing for entertainment and education

13 The Future of computers and information networks
Preparation for Final Evaluation Project
Final Exam

A. Students will be able to competently use information technology software : 1) to success-
fully locate information on the Internet, 2) read and write effective e-mail messages, 3) to access
the full scope of the Internet resources, 4)to create and modify their own homepage on the Inter-
net, 5) to produce a multimedia presentation.

B. Students will be able to understand computer and information technology concepts in Eng-
lish and will be able to communicate concerning computer procedures and Internet functions in
English.

C. Students will improve their English language competence in the four main skills through
communication in speaking, listening, reading, and writing about computers and through using
the Internet and multimedia tools.

On-going evaluation through unit assignments and projects will be the major component of
course evaluation. Students will be informed at the beginning of each unit of the skills they will
be expected to be able to learn and how they will demonstrate their learning. A practical hands-
on performance examination to demonstrate competence will be another possible part of the
evaluation. Attendance and class participation are important parts of the course grading. The in-
structor may use brief multiple-choice quizzes during the class to check comprehension of the
English language content and computer vocabulary. Course projects will likely count 50% of the
final grade. Examinations, quizzes, assignments, attendance, and class patticipation will make up
the other portion of the grade.

There is no text for the course. Handouts will be provided as needed. Regular attendance and
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hands-on participation in class are the main ways of learning the required skills with the com-
puter applications.

Access to a computer outside of class is not required.Students will be using Apple Macintosh
in a university computer lab.

This is a hand-on practical skills course. There is a limited amount of lecture during each class
period. However, the students will be actively listening and following the teacher’s instructions
in order to understand the features and the specifics functions for the software programs. Stu-
dents will be expected to communicate ideas in English and to work toward computer project in
English.
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It is hoped that by taking this course students will become proficient in aspects of the sopken
language which may have been overlooked in their English language education to date, namely
word and sentence stress, discourse stress and the equally important feature of reduction. By
developing these aspects, it is hoped that students’ listening comprehension will improve as well
as their production of spoken English.

Part of each lesson will be devoted to exercises from the textbook,‘Clear Speech’, but time will
also be set aside for working on the skills necessary to give an effective oral presentation in Eng-
lish. Facilities permitting, it is also hoped that students will engage in shadow speaking exer-
cises, recording their own voices on tape alongside a model. Emphasis will, in any case, be laid
upon the recordings students make for homework.

Students are expected to attend all classes and to be punctual. Reasons for absence are ex-
pected to be bommunicated to the teacher preferably in advance. Unexcused absences or late-

ness will incur penalties in the final grade.

Grades will based on: 1). effort shown in class: 2). homework : 3) presentations: 4). atten-
dance.

Clear Spppech by Judy Gilbert (Cambridge University Press)

Students should buy a 90 minute cassetie.
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